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ProcurementCard User Agreement 6212F3

| understand thaBellingham Public Schoolsas authorized my us# a district procurementard for authaeed
businesexpenditure®nits behalf.In acceptingand/orusingthe card,| agreeto beboundby the following terms
and conditions:

I will usethecard(s)issuedto meonly for the paymenof authorizedexpensesn behalfof the district.

I will notusethe card(s)for salarieswagescashadvancespersonakervicesconsultantsgifts, gift cards,
donationsemployeemealsandvehicleexpenses incurreduringtravel,andAmazonpurchases.

I understandhat! will beresponsibldor thetimely submissiorof all originalitemizedanddetailedreceipts.

In the evenbf my transferor separatiorfrom employment] will immediatelynotify andsurrenderto the
Finance Department, cards issuedn®.

I will immediatelyreportanylostor stolencardto the Financdepartment
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district shall be paid by the employee incurring the charges. | further understand, in compliance with RCW
42.24.115, that if any disallowed charges not repaid before the procurement card billing is due and payable,
thatthedistrict shall

to examinatiorby the FinanceDepartmenandby theState $ XGLW R U |V
2vFH DWm&Q\

Thedistrict shallhave unlimitedauthorityto revokeapprovalto use anyprocurementardissuedandupon
revocation shall not be liable for any charges subsequentiyred.

| agree tause the procuremenardin accordanceavith Policy andProcedure 621andwill notexceedhe
purchasehresholdsV S H F lhelo @lesspreviouslyauthorizedy the FinanceDepartment:

Cardholder Max PerTransaction Max PerMonth
Elementary $1,000 $5,000

Middle $1,000 $7,000

High $2,000 $10,000

ASB $5,000 $20,000



Procurement Card User Agreement Signature Log 6212F-3

By signing below, | acknowledge that I have read, understand and agree to comply with the conditions listed on
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